
Making the most out of  your 
UCAS Application - a brief guide



What information goes into the UCAS form?
● Personal details

● Education

● Work experience

● Choices

● Additional needs

Most sections are just about gathering information but it does need to be 
accurate and correct -  e.g. title of qualifications from exam certificates.



Do research, lots and lots of research

● Research is key if you're wanting to stand out to university admissions 
departments.

● University courses vary widely with regards to content and modules. 
For example, English Literature at Bristol could offer a different 
experience and modules to the same course at St. Andrews

● As you'll be sending out the same university application, find out what 
the courses you have applied for have in common and then tailor your 
application accordingly. 

● A good place to begin is by speaking to admissions departments 
themselves. 



Choose your course and institution carefully

● In the choices section of Apply (the UCAS application website) 
all your university/college choices (a maximum of five) are to 
be listed, but remember that you should not mix your subjects. 

● For example, in popular subject areas such as English or 
History it is safer to show total commitment by applying for all 
courses in the same subject and not to include second and/or 
third subject alternatives on the form.



Read books and research literature about your 
chosen subject

● It is important that students are engaged with their subject if they are to stand 
out from the crowd. 

● Take a look at the reading lists of the courses you are interested in, pick a 
couple of books that you genuinely could see yourself enjoying, and knuckle 
down a couple of nights a week to challenge your current knowledge.

● Universities love students who love to learn, so don't be afraid to reference 
some books you've read and how they have bettered you as a 
Scientist/Writer/Designer (or whatever it is you specialise in). 

● READING LIST ON WEBSITE & ATTACHED TO WEEKLY NOTES



Get course-related work experience

● Even just a short period undertaking work experience can be 
invaluable for students. 

● Whilst academic studies provide a plethora of beneficial skills, the 
mind-set of the workplace is something that can only be acquired 
by spending time in such an environment and understanding the 
challenges that this presents.



Do something other than just focus on grades

● Gaining an award shows university admissions departments you have a 
certain level of expertise that you have worked hard for, and sets you apart 
from others. A great achievement you can aim for alongside your studies is 
the The Duke of Edinburgh Award.

● If, however, you've got an hour or two free in your week to hone a skill then 
why not pick up beginners French from where you left off? 

● Of course, you won't have enough time to become fluent, but you can give it a 
good go. You can also express in your application that this is a goal you are 
working towards.



 The Personal Statement

• The only section your daughter or son has control 
over.

• Their only chance to market themselves individually.
• One personal statement for all choices.

➔ Max. 4,000 characters, 47 lines  
➔ Min. 1,000 characters
➔ No spelling/grammar check 
➔ No formatting
➔ 3 prompt questions this year



Write a personal statement that sells you

• Structure is key
• Plan ahead
• Be original
• Explain why you’re right for the course
• Think about what you want to gain from your course
• Include a balance of academic, supercurricular and extracurricular content
• Be positive

Writing a great personal statement is something that we will be cover in tutor 
time/PHSE over the next few months.  Some quick tips:



The UCAS Personal Statement is different now…



What should the personal statement look like?

1. Why do you want to study this course or subject? 
Students should explain their passion for the subject, how their interest developed, and what they hope to 
achieve. 

2. How have your qualifications and studies helped you prepare for this 
course? 
They should link their academic achievements to the skills needed for the course. 

3. What else have you done to prepare, and why are these experiences 
useful? 
Students can discuss any activities outside school—such as work experience, volunteering, or 
personal projects—and how these experiences have prepared them for university. 















http://www.youtube.com/watch?v=aYW_9TllSYI


Do ask for help
The Sixth Form team have been through 
this a lot of times and are here to support.  

If we don’t immediately know the answer, 
for example if your son/daughter is 
applying abroad then we will find it out and 
guide you on the exact process.



Don't focus only on overall university rankings

To get a better sense of the school (faculty/college) which you’ll be enrolling 
into, take into consideration the subject ranking, teaching quality, and student 
satisfaction rate of the school. 

Each university has their own strength and forte, so it’s key that you focus on 
what is most relevant to you. Don’t focus on applying to the “best” university, 
but applying for the best university for you.



Don’t wait until close to the deadline

● Do not wait until close to the deadline to begin 
your application. 

● Keep tabs on deadlines and test registration 
dates (if applicable). 

● Also, for documents like the personal statement, 
it is not uncommon to work on a few versions 
before you are happy with a final personal 
statement draft and portfolio for UCAS 
submission. 

● The tutor, who will write you a reference , may 
also need time to prepare. So do allocate 
adequate time or you’ll risk missing the deadline.

3 weeks between pay and 
submit → the school 
sending it on to UCAS 



Key takeaways
Be strategic - use the time you have now to do the extra reading and online 
courses

Do things in order - find the courses first before trying to write a personal 
statement

Make wise choices - Attend tutor time and get the support that is on offer to 
make the process as easy as possible

Collaborate - Reach out for support


