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Careers Education, Information and Guidance 2025-26

This set of Hayesfield Local Procedures should be read in conjunction with the MNSP Careers Education,
Information, Advice and Guidance Policy

Intent

Statutory context: This remains grounded in the Careers Guidance and Access for Education and Training
Providers (DfE, updated May 2025), maintaining duties under Section 42B of the Education Act 1997. It also
reflects the refreshed Gatsby Benchmarks, which come into effect in schools from September 2025

gatsby.org.ukThe Careers and Enterprise CompanyGOV.UK.

This set of Local Procedures sets out Hayesfield Girls’ and Mixed Sixth Forms arrangements for managing the
access of education and training providers to students at our school.

Hayesfield's aim: To equip students with knowledge, skills, and cultural capital for informed and ambitious
decision-making about diverse pathways, aligned with the updated Gatsby framework and responding to the
evolving careers landscape.

Careers is embedded throughout the curriculum and forms part of the comprehensive Character Education
programme of activities on offer through the Achieving Ambitions programme Careers Programme.

Students’ progress from Hayesfield Girls’ School and Mixed Sixth Form to a range of destinations and we respect
the right of students to choose from a range of pathways. We seek to ensure that students have high aspirations,
and that guidance they receive is impartial and tailored to their individual needs.

We recognise the importance of students developing strong interpersonal and communication skills. In addition,
we also aim to develop our students’ cultural capital, so that all our students can maximise their social mobility
irrespective of their background.
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Implementation

All students in Years 7—13 access a planned, inclusive careers programme embedded through the curriculum
and Character Education (Achieving Ambitions). Provision now explicitly reflects Gatsby's five thematic
enhancements:

1. Careers as a whole-institution priority: Careers education is woven into governance and SLT planning.
Roles are clearly defined—from Governors to Careers Leaders—ensuring visibility and accountability

across all staff and strategic planning The Careers and Enterprise Companycomputingatschool.org.uk.

2. Inclusion for every learner: The programme tailors support for all, with special attention to students who
are disadvantaged or have SEND, ensuring equitable access and outcomes The Careers and Enterprise
CompanyGOV.UK.

3. Meaningful and varied experiences: Employer encounters and workplace experiences are now
deliberately structured, preparing students, allowing reflection, and combining in-person and virtual

formats for depth and accessibility The Careers and Enterprise CompanyGOV.UK.


https://www.gatsby.org.uk/education/latest/updated-gatsby-benchmarks-adopted-into-government-guidance?utm_source=chatgpt.com
https://www.gatsby.org.uk/education/latest/updated-gatsby-benchmarks-adopted-into-government-guidance?utm_source=chatgpt.com
https://www.careersandenterprise.co.uk/news/updated-gatsby-benchmarks-adopted-into-latest-government-guidance-for-schools-colleges-and-itps/?utm_source=chatgpt.com
https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers?utm_source=chatgpt.com
https://www.careersandenterprise.co.uk/news/updated-gatsby-benchmarks-adopted-into-latest-government-guidance-for-schools-colleges-and-itps/?utm_source=chatgpt.com
https://www.computingatschool.org.uk/forum-news-blogs/2025/august/gatsby-benchmarks-what-s-changed-for-schools-and-colleges-in-2025/?utm_source=chatgpt.com
https://www.careersandenterprise.co.uk/news/updated-gatsby-benchmarks-adopted-into-latest-government-guidance-for-schools-colleges-and-itps/?utm_source=chatgpt.com
https://www.careersandenterprise.co.uk/news/updated-gatsby-benchmarks-adopted-into-latest-government-guidance-for-schools-colleges-and-itps/?utm_source=chatgpt.com
https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers?utm_source=chatgpt.com
https://www.careersandenterprise.co.uk/news/updated-gatsby-benchmarks-adopted-into-latest-government-guidance-for-schools-colleges-and-itps/?utm_source=chatgpt.com
https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers?utm_source=chatgpt.com

4. Data-informed delivery: Use of tools like Compass or Compass+ enables termly self-evaluation, tracking
aspirations, destinations, and long-term impact. Insights shape tailored interventions The Careers and

Enterprise CompanyGOV.UK

5. Parent/Carer engagement: The programme invites meaningful involvement of parents/carers, informing
them about choices, pathways, and how to support student decisions

All students in years 7-13 are entitled to planned careers provision which provides information about the full
range of education and training options, including technical and apprenticeship routes, at each transition point.

The Careers Education, Information, Advice and Guidance Local Procedures at Hayesfield Girls" School and Mixed
Sixth Form is delivered at each key stage and through discrete whole-school events. These include:
e Careers Education a part of the PSHCE and tutorial programme as well as through the whole school
curriculum and our programme of extra- and super extra-curricular activities e.g., November Ignite Day,
LEAP clubs and subject related trips.
e Key Stage 3 — Identifying skills and qualities to link to early aspirations in preparation for the Year 9
Options selection
e Key Stage 4 - Providing support for Post 16 options including Work Experience (WEX), preparation for
interviews as well as core employability skills
e Sixth Form - Providing opportunities for a wide variety of Post 18 choices as well as core employability
skills, including WEX and support with UCAS, apprenticeship and employment applications, employability
workshops, career sector talks, careers interviews

Impact

The Careers Leaders coordinate the careers programme with the support of the Assistant Headteacher 6th Form
Lead and the Deputy Headteacher Quality of Education. The Careers Leaders and the Assistant Headteacher 6th
Form meet fortnightly to monitor the effectiveness of this policy and take action to improve outcomes where
areas of development are identified.

The Careers and Access Policy will be reviewed and evaluated every two years. A report paper will be provided to
the Governing Body. Evaluation of the programme is carried out using questionnaires and discussions
undertaken at different stages throughout the year with students, staff, parents/carers and outside agencies as
well as part of the Gatsby Benchmark review process using the Compass Self-Assessment Tool outlined in
Appendix 6. Stakeholder feedback is located in Appendix 8


https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers?utm_source=chatgpt.com
https://www.careersandenterprise.co.uk/news/updated-gatsby-benchmarks-adopted-into-latest-government-guidance-for-schools-colleges-and-itps/?utm_source=chatgpt.com
https://www.careersandenterprise.co.uk/news/updated-gatsby-benchmarks-adopted-into-latest-government-guidance-for-schools-colleges-and-itps/?utm_source=chatgpt.com
https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers?utm_source=chatgpt.com

Appendix 1
Overview

This policy outlines the provision on offer for all students and in particular children from disadvantaged
backgrounds and those who have special educational needs, learning difficulties or disabilities, in achieving their
employment ambitions.

Students’ progress from Hayesfield Girls” School and Mixed Sixth Form to a range of destinations. We seek to
ensure that students have high aspirations, and that guidance they receive is impartial and tailored to their
individual needs. We seek to inform parents of labour market information and to provide them with knowledge of
the choices available to their children.

We respect the right of students to choose from a range of pathways. Our Year 11s may choose to continue their
education at our school, or move to another school or Further Education college, specialist provision, or into an
apprenticeship. Our Year 13s may choose to move onto university, into apprenticeships, further education, gap
years, voluntary work, internships, or straight into paid employment.

We recognise the importance of students developing strong interpersonal and communication skills as these are
vital skills for entering the workforce in the twenty-first century. In addition, we also aim to develop our students’
cultural capital, so that all our students can maximise their social mobility irrespective of their background.

The Department for Education's Careers Strategy was updated in May 2025. It set out a series of measures to
improve careers guidance in England, including new benchmarks for careers education and instigating the
requirement to have a named Careers Leader in every school.

Our Careers Leader is committed to providing a reviewed and evaluated programme of careers education from
Years 7 to 13, which meets the eight Gatsby Benchmarks for careers guidance shown in Appendix 6. The Careers
Leader undertakes relevant training as part of their programme of Continuing Professional Development. This
information is shared with Subject Leaders, Career Representatives, Pupil Premium Lead, Heads of Faculties
including SEND and SLT where relevant. In addition, each faculty area has Career Representatives who discuss
Careers at Hayesfleld and act as the single point of contact within the faculty for the organisation of Careers
information. Where relevant Careers training is provided at the whole school level on training days.

We adhere to the Department for Education guidance, ‘Careers guidance and access for education and training
providers’ (DfE, October 2018), which stipulates that all schools must allow other educational providers access
and that we must publish a provider access policy. This can be found in Appendix 3.

Through a planned programme of activities, Careers Education, Information, Advice and Guidance (CEIAG) and
Employability skills, Hayesfield Girls’ School and Mixed Sixth Form seeks to help all our students take their place
as suitably qualified and responsible adults within society. The focus is upon career and option choice, limitless
aspirations and achievement of individual students and equipping them with skills, attitudes, knowledge and
understanding as a foundation for managing their lifelong career and learning. The purpose of this policy is to
ensure that all students are fully supported in achieving their ambitions and have a curriculum that develops
employability skills that meets the needs of every individual.

Hayesﬂeld Girls’ School and Mixed Sixth Form endeavours to ensure Best Practice by:
Ensuring that the CEIAG and Employability programme follows local, regional and national frameworks
for good practice and other relevant guidance, such as: Section 19 Education Act (2011), The Technical
and Further Education Act (January 2017), Careers strategy: making the most of everyone's skills and
talents (December 2017), Careers guidance and access for education and training providers: Statutory
guidance for governing bodies, school leaders and school staff (January 2018); Statutory Guidance
(October 2018); Updated Statutory Guidance (July 2021) as well as guidelines from Ofsted, the Career
Development Institute and the Gatsby benchmarks for good career guidance, and the May 2025 Update
Providing a planned programme of activities to which all students from Years 7 — 13 are entitled which
will help them to plan and manage their careers
Providing CEIAG which is impartial, unbiased and is based on their needs


https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers

Year 7 Careers Education

Objectives e By beginning careers education early students can make better informed decisions at transition stages and are more motivated in
school in order to follow a particular pathway.
e Students are introduced to Careers Education and why it is important.
e Students are encouraged to identify personal traits, strengths and skills and develop confidence and have high expectations of
themselves. Students are introduced to careers resources and informed how to use them.
e Students are introduced to a broad range of careers and gain understanding of working lives, job satisfaction and how
careers develop.
e Students are encouraged to keep a record of their personal career development and explain how they are benefiting from
career and employability activities and experiences and what they need to do next to help achieve aspiring ambitions.
Terms Terms 1to 2 Terms 3to 4 Terms 4to 6
PSHCE Careers What is careers education and Exploring careers — Completing a Personal Career Development Record.
why is it important? how do peoples’
Self-Awareness — Who Am 1? careers
develop? Investigating
working lives.
Tutor Self-Awareness — Who Am |? NCW tutor activity Self-reflection and future goal setting
Hayesfleld Values
linking to employability
skills: resilience,
independence, leadership
Assemblies Get Involved — linking International Women's Self-reflection and Goal setting
to employability skills Day National Careers
Achieving Ambitions week
assemblies
LEAP/Enrichment Get Involved programme — Get Involved Get Involved programme — range of extra and super

range of extra and super
curricular activities on offer
such as enterprise clubs,
designers club.

programme — range of
extra and

super curricular
activities on offer such
as enterprise clubs,
designers club.

curricular activities on offer such as enterprise clubs,
designers club.




Events

Achieving Ambitions
Day: STEM Activity
Day with

Employer visits.

National Careers Week
Careers Masterclasses
Guess my job — with
visiting Employ

International Women in Engineering Day




Year 8 Careers Education

Objectives e Students build on personal strengths and begin to link skills to specific careers enabling realistic and informed decisions at
transition stages. Students are introduced to the world of work and how it is constantly changing.
e Students are introduced to careers software and websites.
e Students are encouraged to think about what they might like to achieve after school.
e Students are encouraged to use careers resources available and informed where to find out more about
specific courses/careers.
e Students begin to consider how they can use LMI.
e Students are encouraged to challenge stereotypes within the world of work and traditional job roles.
e Students are encouraged to value equality, diversity, and inclusion.
e Students are encouraged to reassess personal strengths and qualities and recognise how these would be suitable for certain
careers.
e Students are encouraged to keep a record of their personal career development and explain how they are benefiting from
career and employability activities and experiences and what they need to do next to help achieve aspiring ambitions.
Terms 1to 2 Terms 3to 4 Terms 4to 6
PSHCE Careers Understanding Business Valuing equality, Completing a Personal Career Development Record
and Industry Investigating diversity, and inclusion.
Jobs
and Labour Market
Information.
Tutor Employability Skills: team NCW tutor activity Self-reflection and future goal setting
working, problem solving,
and enterprise
Assemblies Get Involved — linking to International Women'’s Day Self-reflection and Goal setting

employability skills
Achieving Ambitions

National Careers week
assemblies




LEAP/Enrichment

Get Involved programme —
range of extra and super
curricular activities on offer
such as

enterprise clubs, designers club.

Get Involved
programme - range of
extra and

super curricular
activities on offer such
as enterprise clubs,
designers club.

Get Involved programme — range of extra and super
curricular activities on offer such as enterprise clubs,
designers club.

Events

Achieving Ambitions Day:
Enterprise Activity Day with
Employer visits.

School ‘Achieving
Ambitions’ fortnight.

National Careers Week

International Women in Engineering Day




Year 9 Careers Education

Objectives Students revisit equality, diversity and inclusion relating to employment rights and responsibilities.
Students are encouraged to understand post 14 and post 16 options available to them to aid them in making informed options choices. -
Students have optional access to independent and impartial advisers via drop-in sessions and parents evening appointments. They are
also encouraged to use careers resources available and informed where to find out more about specific courses/careers. » Students are
encouraged to identify a wide range of opportunities and choices and shown how to research the skills, qualifications and experience
they need to discuss, and where necessary, negotiate their plans.
Students are encouraged to reassess personal strengths with a focus on transferable skills.
Students are given the opportunity to show team working skills, initiative, and enterprise through designing their own
business, including budgeting and developing economic awareness.
Students are encouraged to access LMI independently.
Students are encouraged to keep a record of their personal career development and explain how they are benefiting from career
and employability activities and experiences and what they need to do next to help achieve aspiring ambitions.
Terms 1to 2 Terms 3to 4 Terms 4to 6
PSHCE Careers Right and Responsibilities Showing Initiative and Completing a Personal Career Development Record
Identifying choices and Enterprise:
opportunities. Making the Enterprise team
most out of careers challenge. Developing
information, advice and personal
guidance (CEIAG) financial capability:
Planning and deciding to relate budgeting.
to Post 14 options and beyond.
Tutor Planning for your future: What NCW tutor activity Self-reflection and future goal setting

makes a good plan.

How to be good at planning
and organising.

What is LMI and how does it
help you plan your career?




(LMI for Bath) 4. selecting
options talks for Ignite Day

International Women'’s

Self-reflection and Goal setting

Assemblies Get Involved — linking to
employability skills Achieving Day National Careers
Ambitions: Options talks week
assemblies
LEAP/Enrichmen Get Involved programme — range Get Involved Get Involved programme — range of extra and super
t of extra and super curricular programme — range of curricular activities on offer such as enterprise clubs,
activities on offer such as extra and designers club.
enterprise clubs, designers club. super curricular
activities on offer such
as enterprise clubs,
designers club.
Events Achieving Ambitions Day Year 9 Options Evening. International Women in Engineering Day

Year 9 Options Process
Careerpilot training session on
finding LMI.

School ‘Achieving Ambitions’ fortnight.

Year 9 Careers Advisor
Appointments. National
Careers Week




Year 10 Careers Education

Objectives

Economic awareness is developed further, and students are encouraged to think about employability, which careers appeal to them

and to identify and set themselves realistic future goals.

Students explore work experience opportunities and begin CV and cover letter writing.

Students are made aware of safe working practices and environments in preparation for work experience and part time jobs.

All students are introduced to the school independent Careers Advisor and complete an audit of their IAG needs to establish requirements
for 121 Careers Interviews. They are also encouraged to use careers resources available and informed where to find out more about
specific courses/careers.

Students complete work experience.

Students are encouraged to access LMI independently.

Students are encouraged to keep a record of their personal career development and explain how they are benefiting from career

and employability activities and experiences and what they need to do next to help achieve aspiring ambitions.

Terms 1to 2

Terms 3to 4

Terms 4to 6

PSHCE Careers

Preparing for Employability.
Handling Applications and
Interviews. Learning about safe

working practices and
Environments.

Making the most out of careers advice and guidance.
Completing a Personal Career
Development Record

Tutor

Why is work experience

important? Alphabet of jobs -

what jobs are out there?
WEX audit and

support session. NCW
tutor activity

Employability skills -1.
Mediation - what is it
and what jobs need to
be good at it? 2.
Communication - what
job roles need to be
good at this and why?
3. WEX audit and
support

session

WEX audit, preparation, and support sessions.
IAG audit to ascertain need for careers advisor meetings.

Assemblies

Get Involved — linking to
employability skills Achieving

Ambitions: WEX
Launch

International Women'’s
Day National Careers
week

assemblies

Self-reflection and Goal setting




LEAP/Enrichment

Get Involved programme — range
of extra and super curricular
activities on offer such as
enterprise clubs, designers club.

Get Involved
programme — range of
extra and

super curricular
activities on offer such
as enterprise clubs,
designers club.

Get Involved programme — range of extra and super curricular
activities on offer such as enterprise clubs, designers club.

Events

Y10 Parents Information
Evening and WEX launch.
Achieving Ambitions Day:
Communication skills.
Achieving Ambitions
Fortnight

National Careers Week
Apprenticeship Fair
Bath College taster days

International Women in Engineering Day Y10 Work Experience Week

IAG

Y10 Parents Evening career
Appointments

Career Advisor Meetings




Year 11 Careers Education

Objectives e Students reflect on their Year 10 work experience.

e Students update their CV and cover letter in preparation for a mock interview.

e Economic awareness is developed further, and students are encouraged to think about employability, which careers appeal to them and to
identify which talks they would like to attend on Achieving Ambitions Day and set themselves realistic future goals for post -16.

e Through Achieving Ambitions Day Students are made aware of different business models and their organisational structure.

e Through Achieving Ambitions Day Students are made aware of different post-16 options to ensure they are well prepared for transition
points.

e All students evaluate their post-16 destination plans to identify IAG needs to establish requirements for 121 Careers Interviews. They are
also encouraged to use careers resources available and informed where to find out more about specific courses/careers.

e Students are encouraged to access LMI independently.

e Students are encouraged to keep a record of their personal career development and explain how they are benefiting from career and
employability activities and experiences and what they need to do next to help achieve aspiring ambitions.

Terms 1to 2 Terms 3to 4 Terms 4to 6
PSHCE Careers Preparing for Employability — Self-reflection and future goal setting
Reflection on Work
Experience

Handling Applications and
Interviews preparing for a mock
interview.

Planning and deciding.

Managing changes and transitions.




Tutor

Planning for your future:

1. What makes a good post -16
plan? (post-16 options)

2. Goal setting - where do you want
to bein 10 years’ time?

3. Destinations and IAG audit to
ascertain need for careers advisor
meetings and support needed.

Personal Branding.

1.Guess my emotion - how can
body language effect relationships
with who we work with.

2. Planning questions to ask an
interviewer

3. Planning time for Ignite Day.

4. Destinations and IAG audit to
ascertain need for careers advisor
meetings and support needed.

Destinations and |AG audit to ascertain need for careers advisor
meetings and support needed.

Assemblies

Achieving Ambitions:
Employability Day Planning
Apprenticeships and Post-16
options.

International Women'’s
Day National Careers
week

assemblies

Self-reflection and Goal setting

LEAP/Enrichment

Get Involved programme - range
of extra and super curricular
activities on offer such as
enterprise clubs,

designers club.

Get Involved
programme - range of
extra and

super curricular
activities on offer such
as enterprise clubs,
designers club.

Get Involved programme — range of extra and super
curricular activities on offer such as enterprise clubs,
designers club.

Events

Y11 Parents Information
Evening 6th form and college
Open Events

A level taster session
Achieving Ambitions Day incl.
Talks on Post-16 and Post18
options and talks from a broad

National Careers
Week Post-16
interviews

International Women in Engineering Day




range of employers.

Mock Interviews.

Careerpilot training session on
finding LMI.

IAG

Career Advisor Meetings
Y11 Parents evening
Career advice appointments

Post-16 interview
advice and feedback




Year 12 Careers Education

Objectives e Students prepare for their Year 12 work experience
e Students reflect on their work experience, skills and achievements
e Students understand the range of pathways available for their possible career paths
e Students begin to make choices for post-18 and set themselves realistic, aspirational ambitions
e Students develop understanding of business organisation, regulation, safety and ethics
e Students develop understanding of different business models and employment opportunities and practices. Students develop
economic awareness and enterprise skills
e Students are encouraged to think about employability skills, which careers appeal to them and which questions they would like to
ask employers and training providers
e Students evaluate their post-18 destination plans to identify IAG needs to establish requirements for one-to-one Careers
Interviews « Students are encouraged to use careers resources available and informed where to find out more about
specific courses/careers « Students are encouraged to access LMI independently
e Students understand changes to their skills, abilities, and interests
e Students are encouraged to keep a record of their personal career development and the benefits of career and employability
experiences
e  Student are encouraged to consider what they need to do next to help achieve ambitions and act on these considerations
Terms 1to 2 Terms 3 to 4 Terms 5to 6
PSHCE Careers WEX Preparation N/A UCAS Preparation Pathway Planning
Tutor WEX Launch and planning IAG Triage Destinations planning/TTT
Assemblies Y13 WEX Success assembly Apprenticeship assembly FE Assembly
LEAP/Enrichment Get Involved programme — Get Involved Get Involved programme — range of extra and super
range of extra and super programme — range of curricular activities on offer such as enterprise clubs,
curricular activities on offer extra and super curricular designers club.
such as enterprise clubs, activities on offer such as
designers club. enterprise clubs, designers
club.
Events Weekly Bulletin and Tweets Weekly Bulletin and Weekly Bulletin and tweets




Foundation Degree Presentations

Tweets Achieving
Ambitions Day:

Talks on Post-18 options
Employability Skills
workshops Encounters
with a broad a range of
employers

Relevant application
preparation

IAG

Careers Advisor referrals

Careers Advisor triage

Careers Advisor triage




Year 13 Careers Education

Objectives e Students update their records of work experience, skills and achievements and personal career development
e Students develop economic awareness in preparation for greater financial independence
e Students are encouraged to use career resources and LMI to inform post-18 applications and options
e Students evaluate their post-18 destination plans to identify IAG needs to establish requirements for one-to-one Careers
Interviews.
e Students are encouraged to attend a range of open days and explore the full range of pathways available
Terms 1to 2 Terms 3to 4 Terms 5to 6
PSHCE Careers WEX Preparation N/A UCAS Preparation Pathway Planning
Tutor WEX Launch and planning IAG Triage Destinations planning/TTT
Assemblies Y13 WEX Success assembly Apprenticeship assembly FE Assembly
LEAP/Enrichment Get Involved programme — Get Involved Get Involved programme — range of extra and super
range of extra and super programme — range of curricular activities on offer such as enterprise clubs,
curricular activities on offer extra and super designers club.
such as enterprise clubs, curricular activities on
designers club. offer such as enterprise
clubs, designers club.
Events Weekly Bulletin and Tweets Weekly Bulletin Weekly Bulletin and tweets
Foundation Degree and Tweets UC
Presentations WEX
Celebrations
Uni Open Day
I1AG IAG interviews where necessary IAG interviews where necessary

IAG interviews where necessary







Appendix 3 Careers and Employability Required Access Provision (Baker Clause)
Hayesfield Girls’ and Mixed Sixth Form: Provider Access Policy Statement Updated: September 2025
Rationale

High quality careers education and guidance in school or college is critical to young people’s futures. It helps to
prepare them for the workplace by providing a clear understanding of the world of work including the routes to
jobs and careers that they might find engaging and rewarding. It supports them to acquire the self-development
and career management skills they need to achieve positive employment destinations. This helps students to
choose their pathways, improve their life opportunities and contribute to a productive and successful economy.

As the number of apprenticeships rises every year, it becomes increasingly important that all young people have
a full understanding of all the options available to them post-16 and post-18 including wider technical education
options such as T-Levels and Higher Technical Qualifications.

Commitment

Hayesfield Girls” School and Mixed Sixth Form (“Hayesfield”) is committed to ensuring there is an opportunity for
a range of education and training providers to access students, for the purpose of informing them about
approved technical education qualifications and apprenticeships. Hayesfield is fully aware of the responsibility to
set students on the path that will secure the best outcome which will enable them to progress in education and
work and give employers the highly skilled people they need. That means acting impartially, in line with the
statutory duty, and not showing bias towards any route, be that academic or technical.

Hayesfield endeavours to ensure that all students are aware of all routes to higher skills and are able to access
information on technical options and apprenticeships (The Department of Education, July 2021: “Baker Clause™:
supporting students to understand the full range of education and training options, and the Provider Access
Legislation, January 2023).

Aims
Hayesfield policy for Access to other education and training providers has the following aims:

e To develop the knowledge and awareness of our students of all career pathways available to them,
including technical qualifications and apprenticeships.

e To support young people to be able to learn more about opportunities for education and training outside
of school before making crucial choices about their future options.

e To reduce drop out from courses and avoid the risk of students becoming NEET (Young people not in
education, employment or training).

Student Entitlement

Hayesfield fully supports the statutory requirement for students to have direct access to other providers of
further education training, technical training and apprenticeships. The school will comply with the new legal
requirement to put on at least six encounters with providers of approved technical education qualifications or
apprenticeships. This will be done in assemblies in National Apprenticeship Week and National Careers Week, in
addition to providers attending careers events at school or at each Trust school. The suggested approach to this
is as follows:

Two encounters for pupils during the first key phase’ (year 8 or 9) that are mandatory for all
pupils to attend

Two encounters for pupils during the ‘second key phase’ (year 10 or 11) that are mandatory for all
pupils to attend

Two encounters for pupils during the ‘third key phase’ (year 12 or 13) that are mandatory for the
school to put on but optional for pupils to attend.



Development

This policy has been developed and is reviewed annually by the Careers Leader, Assistant Headteacher Sixth
Form and the Deputy Head Quality of Education.

Links with other policies

It supports and is underpinned by key school policies including those for Child Protection, Equality and Diversity,
and SEND.

Equality and Diversity

Access to other providers is available and promoted to allow all students to access information about other
providers of further education and apprenticeships. Hayesfield is committed to encouraging all students to make
decisions about their future based on impartial information.

Requests for access

Requests for access should be directed to Catherine Trueman, Acting Careers Leader and Assistant Headteacher
Sixth Form contacted by emailing Information@hayesfield.com

Grounds for granting requests for access

Access will be given for providers to attend during school assemblies, timetabled PSHCE/REACH, and Careers -
Achieving Ambitions events that Hayesfield is arranging. Students may also travel to visit another provider as part
of the trip to be organised in partnership with the MNSP Trust.

Details of premises or facilities to be provided to a person who is given access

Hayesfield will provide an appropriate room or assembly hall to be agreed. All rooms have computers, projectors
and screens provided. Computer rooms can also be arranged. The Careers Leader or Careers Adviser will
organise this, working closely with the provider to ensure the facilities are appropriate to the audience.
Appropriate safeguarding checks will be carried out. Providers will be met and supervised by a member of the
Careers Team who will facilitate. Hayesfield will consider live online encounters with providers where requested,
and these may be broadcast into classrooms or the school assembly hall. Technology checks in advance will be
required to ensure compatibility of systems.

Parents and Carers

Parental involvement is encouraged, and parents/carers may be invited to attend the events to meet the
providers.

Management

The Careers Leader coordinates all provider requests and is responsible to their senior management line
manager.

Complaints Procedure
Any complaints about this policy should be raised to Catherine Trueman via information@hayesfield.com
Monitoring review and evaluation

The Policy is monitored and evaluated annually via the Senior Leadership Team.



Appendix 4

Staff responsibilities and Funding

Staff Responsibilities

All teaching staff are responsible for delivering the elements of employability and skills as identified in
their curriculum

All staff are required to promote employability skills and support students in making effective career
choices including supporting their Work Experience plans in Years 10 and 12

Subject Leaders are responsible for looking to continually include elements of employability skills and
knowledge within their curriculums as necessary and suitable to their subject

All TLR holders identified as responsible for the promotion of employability through job specifications

Faculty Leads Careers are responsible for keeping up to date with careers information and ensuring it is
implemented in their faculty under the guidance of the Hayesfield Careers Leader.

The Careers Leader is responsible for coordinating the careers programme at the operational level, this
includes ensuring that AHT Inclusion and SENCO are involved in meeting the needs of this group of
students.

The Career Leader role covers that of Work Experience (WEX) Coordinator. This role is responsible for
co-ordinating WEX across Years 10 and 12. However, Tutors, Director of Achievement, Pastoral
Managers, the SENCO, AHT Inclusion and the Inclusion Manager must support students and their parents
in finding WEX placements. The Careers Leader will not be able to find placements for students
personally.

The Assistant Head Teacher Sixth Form is responsible for reviewing and supporting the delivery of
employability skills through the main subject curriculum and Ignite days

The Deputy Headteacher (Quality of Education) has overall responsibility for ensuring the effective
delivery of CEIAG across the School.

Funding

Funding is allocated in the annual budget-planning round in the context of whole-school priorities and
particular needs in the CEIAG area. The Assistant Head Teacher Sixth Form is responsible for the
effective deployment of resources in coordination with the Careers Leader.



Appendix 5
External Partnerships

Provision of Careers and Employability education is carried out in conjunction with a variety of external
partners. These include:

» Our Independent Careers Advisor

+ Our Enterprise Advisor

» CareerPilot

- Wessex Inspiration Network (WIN)

- Wessex Outreach Network (WON)

» Careers and Enterprise Company

- Careers Development Institute (CDI)

« Links to Universities, Further Education Colleges, Sixth Form Colleges, Independent Training providers, T-
Level providers and Apprenticeship providers.

- Employers and Education Providers through our Future Days (Ignite Days)



Appendix 6

Gatsby Benchmarks

Secondary schools and colleges will continue to be responsible for making sure that their students can
access independent careers guidance. We will use the eight Benchmarks of good career guidance,
developed by the Gatsby Charitable Foundation, to set a standard of excellence. Hayesfield reviews our
progress towards achieving compliance with the Gatsby Benchmarks using the Compass Self Evaluation
review tool. The review is carried out three times per academic year.

The eight core benchmarks remain, but were updated in 2025 with key enhancements, they are:

1.
2.
3.

o

Stable Careers Programme: Commitment across the school and structured publication of plans.

Labour Market Information: Students, parents, and staff have timely, high-quality access

Individual Focus: Tailored careers journeys with SEND and disadvantaged learners receiving bespoke
support

Curriculum Linkages: All subjects related to career contexts, e.g., STEM relevance and employability
Employer Encounters: Regular, prepared, reflective interactions with the working world.

Workplace Experiences: First-hand, structured placements—aligned with the upcoming Work Experience
Guarantee of two weeks from September 2025 gatsby.org.ukGOV.UKThe Careers and Enterprise
Company.

Further/Higher Education Encounters: Insight into academic and vocational routes, supported family
engagement.

Personal Guidance: High-quality, impartial advice, supplemented by external specialists The Careers and
Enterprise CompanyGOV.UK.



https://www.gatsby.org.uk/education/latest/updated-gatsby-benchmarks-adopted-into-government-guidance?utm_source=chatgpt.com
https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers?utm_source=chatgpt.com
https://www.careersandenterprise.co.uk/news/updated-gatsby-benchmarks-adopted-into-latest-government-guidance-for-schools-colleges-and-itps/?utm_source=chatgpt.com
https://www.careersandenterprise.co.uk/news/updated-gatsby-benchmarks-adopted-into-latest-government-guidance-for-schools-colleges-and-itps/?utm_source=chatgpt.com
https://www.careersandenterprise.co.uk/news/updated-gatsby-benchmarks-adopted-into-latest-government-guidance-for-schools-colleges-and-itps/?utm_source=chatgpt.com
https://www.careersandenterprise.co.uk/news/updated-gatsby-benchmarks-adopted-into-latest-government-guidance-for-schools-colleges-and-itps/?utm_source=chatgpt.com
https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers?utm_source=chatgpt.com

Appendix 7
Work Experience

Aim

Work Experience forms an integral part of the Careers, Education, Information and Guidance (CEIAG)
programme at Hayesfield Girls" School and Mixed Sixth Form. Our aim is to offer our students a high
quality and meaningful engagement with employers to give them a valuable experience of the work
environment and develop their employability skills. We aim to fully involve students in this experience by
encouraging them to seek their own relevant work experience.

Secondary schools and colleges have been encouraged to use the eight Benchmarks of good career
guidance, developed by the Gatsby Charitable Foundation, to set a standard of excellence. The provision
of WEX for our students enables us to meet Gatsby Benchmark 6 - Experiences of workplaces:

Every student should have first-hand experiences of the workplace through work visits, work shadowing
and/or work experience to help their exploration of career opportunities and expand their networks.

Summary Table of WEX Requirements and Proposed Implementation Plan

In line with the May 2025 DfE and Gatsby update and the advice from the CEC on Modern Work Experience
https:/www.careersandenterprise.co.uk/modern-work-experience/ will be implemented using the following

principles:

e Partnerships: Delivered using a local employer network (LEPs, Chambers of Commerce, Careers Hubs).

e Flexibility: Mixing virtual and in-person, but ensure at least one face-to-face encounter per year.

e Tracking: Recording encounters against Gatsby Benchmark 6.

e Equity: Ensuring disadvantaged/SEND students have equal access and tailored support.

e Reflection: After every activity, include structured reflection (journals, discussions, Unifrog/Careers

software).

Requirement from September 2025

Suggested Programme

Year 7-9

1 week of varied, employer-led
work-experience activities (e.g., visits,
tasks, shadowing).

Year 7 = Broad Exposure. Theme: “What is work?”

e Employer talks & assemblies — introduce different
careers and sectors.

e Workplace visits — e.g. local businesses, hospitals,
councils, engineering firms.

e Project day — employers set a real-life problem for teams
to solve in school.

e Virtual encounters — link with national initiatives
(Speakers for Schools, Barclays LifeSkills).

Outcome: Students understand different types of jobs and why



https://www.careersandenterprise.co.uk/modern-work-experience/

Requirement from September 2025

Suggested Programme

work matters.

Year 8 = Exploration

Theme: "What skills do | need for work?”

Shadowing taster — 1-2 days following a professional
(can be parents’ workplaces if vetted).

Employer-led workshops — CV basics, teamwork,
problem-solving.

Enterprise challenge — run a mini-business or product
pitch in teams with employer judges.

STEM or sector focus — link visits to local labour market
needs (e.g. digital, green jobs).

Outcome: Students can identify personal strengths/skills and
connect them to careers.

Year 9 = Preparation for KS4 placements Theme: “What's
my next step?”

Mock workplace project — employer sets a multi-day
task simulating real work.

1-day placement tasters — short visits to workplaces
(bridging to KS4).

Career mentoring sessions — volunteers from industry
meet small groups.

Reflection workshop — link work experience to GCSE
option choices.

Outcome: Students gain confidence in workplace behaviour and
are ready for KS4 placements.

Years 10-11

1 week of real workplace placement(s),
which can be segmented or split
across employers.

WEX for all Y10 students during Enrichment Week

Year 12-13

Every student should have at least one
meaningful workplace experience, building on

WEX for all Y12 students during Enrichment Week




Requirement from September 2025 Suggested Programme

KS3/KS4.

For further information on WEX at Hayesfield please go to:
Year 10 Day to Day - WEX
For further information on WEX as provided by the Department of Education please go to:

DfE 2025 Guidance on Careers Education


https://www.hayesfield.com/day-to-day/year-10-day-to-day/
https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers

Appendix 8: Stakeholder Feedback on CEAIG

Future Skills Questionnaire Results July 2025 :https://compassplus.careersandenterprise.co.uk/questionnaire/learners

Careers Knowledge and Skills Results:

Starting Secondary

Mumber of questionnaires completed

55%
Careers knowledge and skills

Transition from KS3
Number of questionnaires completed

60%
Careers knowledge and skills

Careers knowledge and skills

GCSE years

Number of questionnaires completed

Mumber of questio

£

nnaires completed

Careers knowledge and skills

Year group Year group Year group Year group
Year 7 All All All
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Careers Knowledge and Skills Y7 Y8/9 Y10/Y11 Y12/13
wWww e Learnt about different Know what subjects Understand about A levels Understand about
careers other than they want to study at after Y11 Higher education and
from their families GCSE Heard different people talk university
e Understand what skills Heard different about their jobs other than Understand about
are that employers people talk about their families employment

need
e Know how to make a
good impression

their jobs other than
their families
Understand about A

Have thought about different
post-16 options and what
would be right for them

Happy with their
post-16 pathway
choice



https://compassplus.careersandenterprise.co.uk/questionnaire/learners

levels after Y11

EBI

Unclear about
vocational routes such
as BTECs and T levels
Have not considered
whether vocational
routes would be right
for them

Not confident in
knowing trustworthy
websites to help them
decide what to do in
the future

Unclear about
vocational routes
suchas BTECsand T
levels

Unsure who to go to
for careers advice
Not confident in
knowing trustworthy
websites to help them
decide what to do in
the future

Unclear about vocational
routes such as BTECsand T
levels

Have not been able to make
contact with people that work
in jobs that interest them

Not confident in knowing
trustworthy websites to help
them decide what to do in the
future

Not confident in
talking about
themselves at
interview

Have not been able to
make contact with
people that work in
jobs that interest
them

Do not know about
different types of
recruitment
processes such as
interviews and
assessment centres




2. Essential Skills for Life and Work:

[ Essentials skills for life and work

Question number

Starting Secondary Transition from KS3 GCSE years Post-16 study
Wumber of questionnaires completed Mumber of questionnaires completed Number of guestionnaires completed Mumber of questionnaires completad
82% 68% 72% 73%
Essentials skills for life and work Essentials skills for life and work Essentials skills for life and work Essentials skills for lite and work
‘Year group ‘Year group Year group Year group
Year 7 All All All
% negative ¥ positive ¥ megative % positive % negative % positive % negative % positive
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Essential Skills for Life and Work Y7 Y8/9 Y10/Y11 Y12/13
www e Working well e Showing your Identifying the positives and Supporting others to
with others by listening through your negatives in an opportunity stay positive
respecting body language and Adapting what you say Listening critically to
each others how you respond depending on the response of different points of
opinions e Taking part in group the listener view and being aware
e Keeping trying decision making of bias
when
something
goes wrong
EBI e Taking partin ® Planning a complex Being aware of how speaker Describing the type of
group decision task by considering is influencing by the way they leader they are
making the range of options are speaking
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