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Working in Harmony

Welcome to instrumental lessons in school. The points below are an illustration of how
instrumental lessons plus the booking process, is a carefully orchestrated manoeuvre, rather than
a linear process. We all have our part to play; all at the same time.

Parents are responsible for: Music Admin is responsible for:
e Sending in the attached Booking Form as soon as e Receiving Booking Forms and passing them to the
possible correct peripatetic instrument teacher.

e Setting up the continuous Standing Order payments at e Answering emails to music@hayesfield.com
your bank. Please do not send the standing order form
in to school. Please note that the time schedule of 12
payments across the year, is not related to the timing of ~ ® Finalising parent accounts when a student ceases
lessons. The two things are disconnected their instrumental lessons

e Sending out reports by email, to parents

Peripatetic instrumental teacher is responsible
for:

e Putting up the instrument timetable on the Notice
Board at each site
¢ Providing two reports a year

e Peri’s will liase directly with parents about
examinations

Students are responsible for:

e Getting to the lesson at the right time and bringing in
their instrument

e For marking lesson times in their student planner

e Finding the Music Notice Boards on both sites and
checking it every day or so




Parent and Pupil Agreement

Student sickness absence, school trips

Parents will be charged for all the lessons throughout
the year even when the student cannot make the lesson
for a valid reason (e.g. illness, school trip). If students
are aware of prior clashes, they are to inform the
instrumental teacher, who will endeavour to rearrange
the lesson.

Teacher sickness

If the instrumental teacher is away, parents are not
expected to pay for that lesson, it will be rescheduled.

Missed academic lessons

Students are expected to find out, from the teacher or
a friend, what they have missed from the lost academic
lesson and to make up the work.

Practising and performing

As part of the commitment to learning an instrument,
all instrumentalists must agree to practice at home
regularly, as required. All instrumentalists must agree
to arrive at lessons on time and remember their
instrument. Everyone will play in an extra-curricular
music group, appropriate to their ability and agree to
attend relevant performances.

The signature for your agreement to this, is found on the
Booking Form
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Important Information

Instrumental Timetables

Instrumental timetables are rotated deliberately to avoid

a student continually missing the same academic lesson.

Timetables for all instrumental lessons are displayed

on the main music noticeboards at both campuses. They
are; outside the practice rooms in Upper Oldfield Park
Campus; next to the student entrance in the Brougham
Hayes Campus. It is the student’s responsibility to arrive
at the lesson on time. Parents are asked to ensure their
child has checked the timetable frequently, to check for
last minute changes that are unavoidable.

Pupil Premium - help with costs

Students who have pupil premium can request help with
the payment for instrumental lessons. If you would like
financial support from the Pupil Premium fund towards
these lessons then please contact Ms Natalie Cording
n.cording@hayesfield.com.

Assisted Instrument Purchase Scheme - AIPS

Occasionally parents wish to purchase a new instrument.

A scheme is available whereby the VAT cost can be
eliminated. This is done by the school purchasing the
instrument on behalf of parents. There is a £25 fee to
process the purchase.

Please email music@hayesfield.com for the form and
further information.

Cancelling lessons

4 weeks calendar notice is required to cancel lessons.
You are free to cancel at any time. We will calculate
how many lessons have been taken, up to and including
the notice period. Parents will be informed of any extra
payment or refund required. Please do not cancel your
Standing Order until this is calculated. Lessons can be
resumed at any time.

Please email music@hayesfield.com with your
cancellation.

Exams

The instrumental teacher will contact you directly to book

external examinations.

FAQ’s

What happens if my child forgot to go to her
instrumental lesson?

Students do, from time to time, simply forget about their
instrument lesson. The instrumental teacher will try

to find the student if there is time. Otherwise it is just
unfortunate but the lesson has to be paid for. This is
because the instrumental teacher is entitled to be paid
for their time.

What do | do if | cannot set up a standing order
in time?

Please send an email to music admin to let us know all

the details, so we can book instrumental teaching hours
on your behalf music@hayesfield.com.

Send in the completed Booking Form as soon as you can.

| cannot afford lessons. Are bursaries available
to support my child’s tuition?

On balance, it would be better to fully commit to
instrumental lessons. If you find that your child has a
wonderful musical talent and love for performance, you
may like to speak to the Head of Performing Arts,

Mr Page to investigate a bursary.






